Commonwealth aff Virginia Eiscal Eundamentals

Accounts Recevanie

Monies Owed tor the Commenwealtn
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The Virginia Debt Collection Act

Sets the Commoenwealtirs; everall policy,
fer acecounting for, managing, and
collecting receivanles ewed o the
Commenweal:

Calls for taking all approprate anadl cest
effiective actions ter aggressively: collect all
ACCOUNLS receivanle.
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DOA Responsibilities Under the Act

Oversight; moniterng, andi reporting of
the Commoenwealthrs receivanles

Setting pelicies and precedures for
[eporting), accounting for, and collecting

recenanles

Reporting en receivakles staius ol State
Agencies
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DOA Initiatives and Tools

Commonwealth Accounting Policies and
Precedures (CARP) Manual.

EiRancial statemenit: preparation
lAstructions and: attachments.

raining fier all'agencies using| the welh-
Pased receivanles reporting system.

Department off Accounts




DOA Reporting

o keep elected and appointed officials
Infiermed, DOA IssuUes, the Compirollers
REpot oRrStatewide EiRancial
Management-and Compliance each
guarter, Whlchi summarizes statewider and
AgEency. receivanles statistics.

Annually, DOA prepares; and ISSUes the
State’s Comprenensive Annual Einancial
Report (CAER).
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Agency Responsipilities (1. of 2)

Virginia Debt Collection Act reguirements:

Eellew: poelicies and proceduresiissued By DOA
and the office  off the Atterney: General.

Pevelop intermal controls, poelicies and
proecedures o properly: acceunt for and  report
[eceivanies.

Repert recelvanles infermation to: DOA quarterly.
and fier Inclusion in; the' Cemmonwealtih's CAER:
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Agency Responsinilities, (2 of 2)

Agencies sheuld ensure that thelr systems
PrEPErY account for, recokd, and manage thelr
ACCOUNTS' receivanie.

Controllapler Areas:

m Billings

n Collections

s Adjustments

m Records ofi transactions

m Acclulate aging of accounts
m Reporting
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Key Internal Controls

Facecounts that should lve billed are: billed.
ge billings are accurate and timely.

I'cellections are pested tor the proper

ACCOUNLS.

All"adjustments are: reviewed and approved 1y
management.

ACcCOUNTS are properly: aged.

AllFtransactions ale properly: recerded and
repoerted.
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Office of the Attorney General
Division eff Delbt Collection

AGencies are'required tersend accounts
OVEr $2,999 and 60 days; past due o the
Pivision URIEss they have demenstratvely
effiective In-house collection precedures.

AgEencies are reguested to adhnere to the
Attermey’ General's published “Collection
Proceadures.?
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Recent Developments

The 2004 legislativer session: changed! the
stlbmission: time firon 90 te) 60/ days: past
due te sendiacceunts to the Atterney.
Generall or a private collection agency.-

DOA Brought the WeR-ased receivanles
repoerting systen enling te facilitate
Agency. reporting andt eliminate paper.
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Contacts

804-225-2251 — V/OICE
804-225-2430) — facsimile

UL S. Mail:

ZlRanciall Reporting

Virginia Department off ACCoURts
2. 0. Box 1971

Richmend, VA 23218-1971.

Office off the Attermey General — DIvIision
oft Debt Coellection, 804-786-1162
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